How to Schedule Using OSU’s Schedule Planner

LOG IN TO THE COMPUTER

1. Go to your Student Center (www.buckeyelink.osu.edu) and click the orange Log in button
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2. Log in using your OSU username/password

The Ohio State University * Wab Login Sarvice

Identify Yoursell
Enter your Ohin State Usarmame (lastname.#¥)

Examgple: doe. 1

Password or Passcode

| Enter your account password.
BuckeyePass users, enter your Passcode.

IMPORTANT

You've requested a web page which requires a user login.

Halg

Systems Status
Need Help?
Forgot your Usermame of passward?
Change your password?
Heed to activate your Onio State Usemame?
Need a BuckeyePass Token?
Other questions?
About Ohio State Usernames
W in
Contact IT Service Desk

For help with password or legon issues, contact the [T Service Desk by dialing 8-HELP (on campus), 614-688-HELP, or halp@osu,ady.
The Ohio State University will NEVER ak for your password via email, phone, or any other method. If you recelve such a message or have replied to one, please report it to report-phish@osu.edu.
NEVER reply to any email asking for your account information or other personal details.

To protect your privacy, completely

wxit your web browser
Login will remain in effect until you completely exit your browser or several hours have elapsed.


http://www.buckeyelink.osu.edu/

3. Click on “Schedule Planner”

My Class Schedule

Add a Class

Drop a Class

Grades

Generate Advising Report
My Academics

@ You are not enrolled in classes.

My Account

Account Inguiry
Account Refund

Qutstanding Charges

Guardlan Setup Past Due 0.00
Due Now 0.00

Financial Aid .
Future Due 0.00

View Financial Ald .

Total of Outstanding Charges 0.00
This total may not reflect recent changes to your
tultien and fees, and does not deduct any pending
finandial aid. For an updated balance, please click on
the Statement of Account link below

*Terml. = | Statement Of Account

Student Health Insurance

Sel Walve Coverage
Wiew Insurance Information

|_other financial...
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Maxe A PavmenT |

~ Personal Information

Contact Information
Emergency Contact
Names

User Preferences
Privacy Settings

Permanent Address
3288 Milton Ave.
Columbus OH 43202
Franklin

Mobile Phone
614/557-5664

Home/Current Address
168 Clinton Helghts Ave
Columbus OH 43202
Franklin

DOSU Emall Address
matyas. 3@osu.edu

Student Information Release

|_other personal... &

®

You have no admissions applications
on file at this time.

SearcH For CLasses

No Holds.

No To Do's.

S

Enroliment Information

Open Enrollment Dates
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Schedule Planner

Enrollment Verification

Program Advisor
MNone Assigned

Admissions
Registration/Reside:
Student Service Center

Tultion

Military & Veterans Services
Student Health Insurance

Financlal Services/Bursar
Student Financial Ald




4. If a green “Click Here” button shows up, that's fine — just click it and move on!

5. Make sure “Columbus” is checked and click “Save and Continue.”

6. Make sure “Undergraduate” is checked and click “Save and Continue.”

7. Select the term and year you are scheduling for from the dropdown menu

8. Make sure it is set to “Open Classes Only”. Click the “Add Course” button to add classes you
would like to take. (If there are times you can't take classes for varsity sport practice times, work,

Scholars meetings, etc, you can click “Add Break” to block times out on your schedule).
These things are highlighted below:
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Course Status:  Open Classes Only : | Tarm: Autumnn 2013 Semester £
Academic | 1ofuseeces :| Bessions: Al Sessians selected
Career: Campus: 1 af 6 Seieced

5t place checkmarks by the courses and breaks you want and click
the 'Generate Schedules’ button!

1D: 200171309

Courses “2dd Comrse || Breaks Add Break

MRl Click the ‘Add Break’ button to add times dunng

the day that you do nat wish to take classes.
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Current Schedule - Autumn 2013 Semester

info Status  Course  Section Component Dayls) Time(s) Loaatians)
| | Enrolied | BIOCHEM 4511 | 100 LEC TR | 9:d5am-10:45m Jannings Had 0001
o @ | Enoties | BIOCHEM 4511 | 101 REC M | 8i0am 1008k | Biolagical Sciences Rldg DATA
| @ |Enroies| BIOLOGY 3401 | 0150 | LEC | TR | 124Spm20Spm | Jennings Had 0155 |
| @ |Enroled | BIOLOGY 3401 | 0175 | REC | R adbpmedzipm | Jannings Hal 0336
| @ |Enrotes | BIOMEDE 2410 | 010 LEG MWE | 300pm-3BSpm Harvis Hall (1244
| @ [Enroled| BIOMEDE4TI4 | 30 | LAB | TR | 230pm4afpm |
| @ |Enroies|  EEOB3510 | 001 | LEC | MWF | 10:208m-i1-iSam | Knewlton Hall 0250
|| @ |Enroven|  STATH60 | 000 | LEC | MWF | BuDam-8:5Sam 5c0% Lab ED125

Echeduies
Generate Schedules

When you are done adding classes, click “Generate Schedules”



9. Click “View" next to any or all possible schedules you have created.

Schedules
| Generate Schedules | Generated 1 schedule.

s R

1 ENGR-1181.01-8086,8087, HISTORY-1682-1373, MATH-2153-
22581,22582

View

10. Once you have found your favorite schedule, click “Send Schedule to Shopping Cart.”

Print Page Send Schedule to Quick Enroll | | € ase Schedule

*You are viewing a potential scheaue ana must send to Quick Enroll to enroll.
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Displaying Week 2 (8-26-2013 to 8-1-2013)
Select Week: | weex 2 (5-26-2013 10 9-1-20131 ;| Or Click week number to view.

3456788 10 1 2 13 4 15 16

BIOCHEM 4511
BIOLOGY 3401
BIOMEDE 44710
BIOMEDE 4714
EEQB 3510
STAT 3460

*You are only viewing one week of your schedule. Use the dropdown above to view other weeks.

Monday Tuesday Wednesday Thursday Friday
800 STAT-J460-0010 LEC STAT-3460-0010 LEC STAT-3460-0010 LEC
815 Scolf Lab E0125 Seolt Lab ED125 Seolt Lab E0125
LR
Has
00 BIOCHEM-4511-101 REC
16 Biningical Scinnens Bidg 0676
L] BIOCHEM-4511-100 LEC BIOCHEM-4511-100 LEC
945 Jennings Hal 0001 Jennings Has 0001
1000
wis [ EEoBasiGeiLEC | [ EfossiowoilEc | [ EecBsoniLEc |
10:30 Knowlion Hall 0250 Knemwitan Hall 0250 Knowiton Hall 0250
Jgug | 4usn Trer Peyian, Cyntia Lymn Justn Tyler Peyin, Cynbia Lynn Justn Tyer Peyin, Cyndia Lynn
Bronson Bronson Bronson

100
1115
1130
11:45
1200
1218

11. You're now ready to finalize your schedule! Here’s how:

Make sure all your classes are in your Shopping Cart and hit “Submit.” You will need to
click through lots of “Next” buttons. Make sure to click on the “Proceed to step 2 of 3”
button below your final list of classes. Then click to finalize your schedule. This process will
make sure you have added the class — YOU ARE NOT ENROLLED UNTIL YOU DO THIS.
DONE! ©



