
How to Schedule Using OSU’s Schedule Planner 
 

LOG IN TO THE COMPUTER 
 

1. Go to your Student Center (www.buckeyelink.osu.edu) and click the orange Log in button 
 

 
 
 
2. Log in using your OSU username/password 
 

 
 
 

http://www.buckeyelink.osu.edu/


3. Click on “Schedule Planner” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
4. If a green “Click Here” button shows up, that’s fine – just click it and move on!  
 
5. Make sure “Columbus” is checked and click “Save and Continue.” 
 
6. Make sure “Undergraduate” is checked and click “Save and Continue.” 
 
7. Select the term and year you are scheduling for from the dropdown menu 
 
8. Make sure it is set to “Open Classes Only”. Click the “Add Course” button to add classes you 
would like to take.  (If there are times you can’t take classes for varsity sport practice times, work, 
Scholars meetings, etc, you can click “Add Break” to block times out on your schedule). 
These things are highlighted below: 

 
When you are done adding classes, click “Generate Schedules” 
 
 
 
 
 
 
 



9.  Click “View” next to any or all possible schedules you have created. 

 
 
10. Once you have found your favorite schedule, click “Send Schedule to Shopping Cart.” 
 

 
 
11. You’re now ready to finalize your schedule! Here’s how: 
Make sure all your classes are in your Shopping Cart and hit “Submit.”  You will need to 
click through lots of “Next” buttons. Make sure to click on the “Proceed to step 2 of 3” 
button below your final list of classes. Then click to finalize your schedule. This process will 
make sure you have added the class – YOU ARE NOT ENROLLED UNTIL YOU DO THIS.  
DONE!  


